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Application for Employment
Please use the following checklist to ensure you submit all materials necessary to be considered for employment with FSU ECAP. 

If you have questions contact the Director, Amy Polick (850-770-2252; apolick@pc.fsu.edu) or the Clinical Coordinator, Rachel Riddleberger (850-770-2241; rriddleberger@pc.fsu.edu). 

Application Items Required to be considered for Employment

· Completed Application Form (attached below)

· Resume or vita (be sure to list and/or describe relevant work experiences and employment references)

· Copies of transcripts of college coursework (unofficial copy is fine)

Items Required Prior to Start Date if Hired
· Copy of valid driver’s license and current auto insurance

· Copy of social security card

· FBI background check (or arrange to have Psych Dept forward results)

· DCF background check

· Local law enforcement check (Bay County Sheriff’s Office)

· Completed Affidavit of Moral Character

· Current CPR certification

· Completion of Core Competencies Online Course 

· Completion of Preventing Abuse Online Course
Send all materials to:

Rachel Riddleberger, M.S., BCBA
Clinical Coordinator
4750 Collegiate Dr.

Panama City, FL. 32405-1099

rriddleberger@pc.fsu.edu, 850-770-2241

	APPLICATION FOR EMPLOYMENT

	 

	FSU-PC/ECAP IS AN EQUAL OPPORTUNITY EMPLOYER. IT IS OUR POLICY THAT ALL APPLICANTS BE CONSIDERED SOLELY ON THE BASIS OF QUALIFICATIONS AND ABILITY. WITHOUT REGARD TO RACE, RELIGION, COLOR, SEX, AGE, NATIONAL ORIGIN, DISABILITY OR VETERAN STATUS. 

	

	PLEASE PRINT AND COMPLETE FORM IN DETAIL. PLEASE BE SPECIFIC AND FILL IN ALL APPROPRIATE BLANKS. ALL INFORMATION GIVEN WILL BE HELD IN STRICT CONFIDENCE. 

	 

	NAME (LAST, FIRST, MIDDLE) 


	NAME CALLED BY 
	DATE APPLICATION COMPLETED 

	STREET ADDRESS 


	 
	 
	YEARS AT THIS ADDRESS 

	CITY
	STATE 
	ZIP 
	TEL. NO. 
	SOCIAL SECURITY NO.

	 
	 
	 
	(        ) 
	        —        —       

	 
	 
	 
	 
	

	DO YOU HAVE THE LEGAL RIGHT 
	 
	IF NO, 
	 

	TO WORK PERMANENTLY IN THE U.S.? 
	YES  NO 
	EXPLAIN 
	

	 
	 
	 
	 
	 

	HAVE YOU EVER BEEN 
	 
	IF YES, 
	 

	CONVICTED OF A CRIME? 
	YES  NO 
	EXPLAIN 
	 

	
	
	
	
	

	TYPE OF POSITION DESIRED
	 
	 
	 
	 


	DESCRIBE SPECIAL TRAINING YOU MAY HAVE RECEIVED THAT WOULD AID YOU IN THE POSITION YOU ARE APPLYING FOR 

	 

	 

	 


	WHAT ARE YOUR PLANS FOR THE FUTURE? 

	 

	 

	 

	ARE THERE ANY OTHER EXPERIENCES, SKILLS OR QUALIFICATIONS WHICH YOU FEEL WOULD ESPECIALLY FIT YOU FOR WORK WITH OUR COMPANY? 

	 

	 

	 

	BUSINESS/PERSONAL REFERENCES 


	NAME 
	OCCUPATION 
	ADDRESS 
	PHONE 

	 
	 
	 
	(    ) 

	 
	 
	 
	(    ) 

	 
	 
	 
	(    ) 

	 
	 
	 
	(    ) 


	By signing this application, I certify: That this application is complete and accurate to the best of my knowledge and that I have not made any attempt to conceal information and that falsification could be cause for dismissal. Further, FSU-PC Master’s Program/ECAP or its agents may request employment information from my previous employers and persons or corporations who provide information related to my previous employment and will be released from any liability or damage. Also, I agree if required to undergo a medical examination by a company designated physician and understand that medical approval must be obtained before employment can be effected. I have noted that FSU-PC Master’s Program/ECAP is an Equal Opportunity Employer and applicants receive lawful consideration for employment without regard to Race, Religion, Color, Sex, Age, National origin, Disability, or Veteran Status. I realize that if I am hired, FSU-PC Master’s Program/ECAP reserves the right to terminate my employment whenever the need arises. 

	 
	 
	 

	 
	 
	INTERNAL USE ONLY 

	SIGNATURE 
	DATE 
	ACTION 

	 
	 
	 

	DATE 
	 
	 


COVENANT NOT TO COMPETE: general form of provision in employment contract restricting a discharged employee’s ability to compete with employer for a reasonable period of time

If such employment is terminated for any cause, employee shall not, for a period of 3 years after leaving the employment, engage directly or indirectly, either personally or as an employee, associate partner, partner, manager, agent, or otherwise, or by means of any corporate or other device, in the behavior analysis business and all of the services included therein with any current or former clients receiving services from FSU-PC Master’s Program/ECAP or any of its agents. Nor shall employee for such period solicit orders, directly or indirectly, from any customers of employer, or from any customers of its successor, for such products as are sold by employer or its successor, either for himself or herself or as an employee of any person, firm, or corporation.

